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RAROLD ·2'• IIAR!II 

SOCIAL SEOUBI·tt BOAB» 

·'·W•ib1ugton~ D. C,. 

:BtJ~tT OF UNDP.LOD:~ift COKPEBs.l'Tf0ll 

near S1n-

!he Boa.rd has made the toll0'1"1ng cletflrmbmt-1-on of poli_s,;, w1 th 
r~erence to ttte 1~clus1on in Stti:te budget• tor__unem1>leyment-~pea- . 
eat1on•ada1n1atrat1on and .pants under Title-III ot- the Social Securit,
~ct ot amnunteto· covel" upenae• incurr~ or to ~- ineurri.d ·t,y St:a-ie 
agencies_ othfU'! than the ,in«splay,aent e011p81l8ation agQCYt· ... 

"-'rliE BOAru) 1iAtl DE'lmllltltED THJ~T,· ~n i.. G~ERi'J .. POLIC!t,):t t ·I~ ·NOt 
G!J~NT .strus TO .i.NY -S'lh7t 11G COVER PiXPEN$B ov· ST4fIJ;_ AG.!NCI!:li· Offill !HAI !HE 
S!J.TE · UhF.11.PLOYKlSJT -·cOM.PEBSAT!OH- AGERC!-~ INCUBRED-· "I. i~UUi'OimISG _SSVJ:CB 
DIBEC~ Oft IIDIRECTiJ 0011.NEC!ED ?'ITH THE At"'~INIST&!ION OF 1'11B· STA'?J!f 
iJN&\PLO'Xil~Hi' COMPEISJ.'1'101 Lltl'.. . . . · . 

. •aoweveJ'. it 1s. HOOIJ'.l1%~ that 1.t ~ay be pr~p~ and. ad'W18Jb~ t o 
Jtel'JD1 t e~eept1.ona f's-om such a pn.eral_ policy in eertain -~ases upon a 
proper Jlhowlng- ot the exi..sterioe "OC· el ther. o:r bQth o-t ·the ·tollowinl 
eon41 t1011a1 · · 

(J.) 

(2) 

V.1;i.ere it 1& a gener~l :e:1sc11l. J,:tacttce ~• ~, S\ate 1t:tr such 
outeide aeffice ag~ifHl to· recein·. f;h&.ir. nec••·aar, omini•• 
trativ-e ~•"' a- char&• -upoh each State~ aitt!lCT- be-$ed ·u~oti 
the ••rvl_c-e received• ratb-~t th~n b1 general le11a1-at1•• 
appNJ)J'iat~•• . . -.. · 

ftlee the aar,ice pe~onaed- lJt ·•uch outside.State Rll!l\C7 1• 
a d1st1net and.. adaidozull. t.unctic,a1 bt. a ·tne cu1-tomaril7 p~
tormel ae a ttmc~of:l _or ~ :mleitpl,07.ment cfoai,i,nsation apnc.y 
and not of a type. per-rol"iie4 as a part of the r.egttlar .service 
rendered b1' ~ oute1~l• mpncy ~o other ~tAte a.1enc1e.e_; and 
me~• t.ne ~1 t of such outs1·d• ag_-mcT peTfom1ng web "tvice• 
operates as ·an intepal r,art of the un•ployment comp-enaaticm 
ageno, -and where its: st,l1t · 'f~ctl011 1.a tbe ·se,....1o1ng o-t such 
un•plc,yment compen·sa:t1on agency.• 

!he above tnton11+tian in tumiished ro.r your gutdunce in your. preparnt1oa 
of future budgets. · · 

Ve.ry trul;' 1.ou:ra• 

(Signed.) n. o.. v:&genet 
R. 0. ~!:genet, 
Director 



r (~) P\111 1n1'onat1on co.ne81'!l1ng State or,an.isat1on 
@d regul.attons re1-t1Ye t;o oentra:l$aed control of th~ 
r1acal· attairs o1';8t.te a,1ene.1e~, JJ;icludtng. ell pert1-. 
neat excerpts hom Sto~Q law, reaulat1ons, and o.th~r. . . 
ctescript1ve data and. c01B1ent. Details of both OUl'Nmt 
cont:rol (prtMLudi t) •nd retroactive contrt">l (po1t-:-aud1 t) 
should be included 1n tb1s. 1ntormat1~. 

(d) Pull ·ini'ormation. ahO\\ld be tufllished concem1n1 
bonds requlred in ~rcier to ea_teguard fund• of the uns
P~~ent oampeneation·&Jenoy, lnaluding '1ffl reP.~•ti~•• 
·•erpts tram the law, -~ pertinent . ccnaent. Suell. 
1bt.o~·t1on BhoUld take into oQDs~deratton bon4a ror . 
't,ffl~1a1• outa-td-e .tbe State ~plo,m.-mt eompen-.t1oa 
agetl,q,. •er• _reqtdJ-~-. &ff ·,..11 ~• •ploy.ee~ ·ot· the ~lffl.OJ'• 

(e). Ii, ~opn•ction w1 th ant . ~t the: mu tei-ial •~1f'1ed 
1n Paragraphs (a), (b) •· (.o)- and {4), part1.cu11ir .. care- lhou1d 
be talc,n,'1 to ~ · the ut.ent' to· ~ich the St.ta un.-plOJ111ent 

. compeneattdr), age.1101 is sul;>J·eet to the regulu~ton 1Z)d.1ea-ted,.. 
In an,- ••e · l'lbere. tbere 1• -~tlletir· OJ' 110·. State :tepla• 
·t1on and. COD"tml <Weti ~e ,-._.pl;O,J:U~t C'OllpeDS&ti~ Bl«lQY 
the -a1.eacy ,t:iould 1"~1-.l' a e~ear:. deacl-1ptlon o-t ·th~ meth~ 
by wllioh ·it -1nteno ~o exercite ·.ucb control. . 

s.. !he .. tallowing 1UtJ"Uet1cm• should be coiupl1ad ~1.th 1n 
the Tlrepa.rat1on ot tor=& und ;9uprort1ng schedules &Jry,)lioabte to 
buqeu1 --· · 

<•> FgraS-lQl 
. (1) HesU,~• On the f1P•t line ot the toi'JII insert 

(l) the nuie ·Q the fltµt•, &?Kt (2) the -ot'tlcial n.wne . 
or the Sta-ts _agenq teapona1ble for ~.t.n1star.-1ng. the 
uritmapl07.raen~ o«.T1ensat1ora law. On th.a seccmct line 
.f.uert the b•&1m1ng -~d ·ending dates- ot ·tho· lieit1od 
covered -- ·tbe •-•Umat~. .Ucl:t as ttpol"· the Pv1od 
Beg.tm.ing J'anua17 1. 19~7.,_ and Ending Mal'm a1, 1937.• 

cm ·•2J>,1eqt1 at Exn@c111au:1•• 
. (A) "f!rf.Qlllf §mtsis•c· Brtter hel'ie the e•ti-i. 

mated co.st ot p-erstma aervicea to be paid from a-
f•lq'· roll• whetb-er- hll;;.tlme, .-P.ar~1me, regular or 
temrorai'7. The~term •tl.llj)orar,1' •• used 1n this 
ecmnection refers to the. etatu·a- ot the p0a1·t1on and 
not to the st&tue ot the incumbent. Exclude 1nd-e
r,endent contnctora r...nd their emplt,yee,s. l>etails 
oi' salar~es and ,roge.s should be sul:mitt·ed .on Form 
U~lOlA.. . ' . 
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l 
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. (D) 95)tber c»a:m:t IIP~n1•• . Inter_ h~eJ' 
au ••-ttmated .. exp_enaea ~ther .!~. thoee tor personal 
aen-1oes amt equipment p.urcba,es.. 

. 1. •§w,~lin~• ~ter here utim•ted mq;e,uaes 
tor expeJldable 1 tau, such as stationery~ . tneffit·er 
ribbons~ and inkf ·and ~or items with a unit coat of 
leas thU 12.00., llhethttr or not. coniwaed bf UN-, 
auOh as pa::per-'1'4tilht• an<J, 1n)n;ell.ai,ir 11~ng eupport
ing data ror 1~• ~ ma3qr 1mportam;e. 

2. 1te0DPJD1c;1lf.0as fMX1a•• 
.•. ·. 31,PNiM•· - ·Enter h~N all ••·J"I~•:· 

tor tel ~one . aenioe•.- except such aiar,ee 
aa are· relmbura-able OJl t1'&Tel expense aecom.at•• · 
Wberwvu a· telephone -contr.-e:t ts pr<:,poJe4, 
attach • copy o·r deseribe on a SUP:!"l.•P.nta17 
aheet the aerY·i"eJ to. be rendered aa _apec1t1e4 
in. such contraet111 Sllow 011 a supyl.-entaJ.7 ·. 
sheet the ••t1ut~ amo'Uit tor toll ch&:r&••·•·. 

I». :"t,1~•·- .. lnter here eat1!1lated: 
ezpense to:z, te ·epapb. •nd radio me••agee,. . 
~ept suoh cha.rps as are i,eimbm-aable on 
traTel expenae .. ~COU1lts. · 

c.- •Pgaag• - Enter here eatiuted cos~. 
ot postage. ·a,ci-1be size and nat'1re· or :i~ro-
·po•ed maas mailing•~ · 

a. ~"• bniDff!• llnte~-here the u.tim,•t8' 
espenae <1t a travel_,- inc~uding ·ra1.l~oad.. ate8frishlP; ·. bu•, wt0111<>~le, air.pl.&lle and pullllan t•r••• and. 
subaia-teno.e {or· pez di• 1n Uell ct· •~baiateocttl, 
8il4 all -other esti.mated ext>eilee items tor ti'K'ffl 
to 'be reimb\lraed through the '\ln ot an U!'en••· 
Vt>Uche•. All such t:t;Je!II• liu8-t donfOfll to 8taW 
travel Peculations,~- qopy ot 11hlch 1n the f~r•t 
1natanee· .{~ aenclmenta ther-et.o tr.om ·t111e to tiae 
•• iasued). llhould .i>e submitted to the S<;>0tal 8eeuri·.t.,' 
~~•- . Qn. a _su_p1~l•.nta»7. ·•l)e.~t. Mo•. :t.aa o.t itst1~ .. ·utltd-fleects-.:- ·· ···· :-- -- ···-- - ·~---•· . --·---- . ·. -----·· --

"· · •zr,.n,~w~t;,mi of Jbipgg•s ·-ter hei.-e 
est1mated .expens• ~o!'-re1ght•· •r•n and d·ray-,;e 
ch•rges 1llCllrred by r·egi.1larly ••tabl1shed cttf.ce•• 
and on a supplementary sheet show baa·1• ot es-ti• 
meted needs. 



... 

'1• •Pr1nt1pg apd B&Mt&1,!lt -Erit•z- ller-e ~•t1- -
mated ·&JCP.enff .tQ~ pr1,~t4l& ~~d: bind1ng1 1nc1uc11n1. 
~- exp.nse ~or: ~i"1nt1ilJ rorm•,-- letterneads,. eto. 
(wh1dl expel1te.1s ~ot to be .1nclude4 ,iiader •au))-. 
i,11••• a,s det~ •~•) .. . Ob. a suppl.111entat7 · 
sheet turnisb 1-bi• ot 9:sttmated ne~~ · 

a.. •MY1ft111f•1 · Jilter her• estillated. 
expense ·t9-r pub1.,-a( ng otticial not1,ce•,. advel!'t~a4"! 
lng tor bid#., e.tc. On a sur,r,lmentar., shee·t 1't;u!,
n1all Nsia o'f e&timated -~-. 

. 
'1.. •But* ~ .mt ~-•t BD.ter here e•t1-

uted •s'••• ~atliig, - ,:1nr .and hmiat11n1·1 ot water and power to regul.e.r established. ot1-1cu,, 
'ld1en thea.e 1t•a ai-e not otharwiae :r,J&t!V1,d.~ to, ··111 .. 
rentul oontracu. · · · 

s. ·•ams-•• 
a. •G§trltiffl• -·•t•r ~~re rents f~r rrem1sea . 

occupied N artv -e•tabliahed ott1.oes .. w11;b . 
or ·•1 th,~t the· inclusion ot ser¥1o .. ot: hea.,~. 
liiht and water. On, • suirl.eaentary. •••t~ftli"
n1sh full 4escr-1pt~cm ot au.ch pr~ia&11 lJM?l-'1111 
locat1aa. area.a ~•te ·ot :rental and tenfl.."al . . .' 
de1-enpt1on"'. .r-µ~sh w1tll this e•t1taate _.~qi,1• 
of any pi9opostld 1-sea or propo-•e4 81Hllc:1Bl~~ 
to established leaaq. · · · · 

It. •!)qu1JBIPt:• ... i.nter_ here e1:1ti111ateO. l'ertt·• 
tor equipma ~. aw:~ a, f'or tabula ting, . · ce1lou- ·_ ~
la.tine and bookkeeping macb1mta and .. other:, otttce 
equipment, 1tem1.zed with: descr11,tive deta1i~. 
auf't't_c.1en.t ·to· show ba•i·a o'f: .eatiraated ne.S•• 
8eP"e«•te rental 1t•• and ltat t.hoae mi~ 
aite. o~ a teapor~ry OhaNctel" aeµara·t•l.1' f'i'ODI 
t.hose which &l'e. o~ • ,loog tem a.nd ·reOUl'J"'.f.ng 
charactff-. (I tema Wh10h ttre on .a ~tal · r.u:r
chaae contra~t bas"ia should not be includ.-1# . 
bu.t enoul.d· be rep~ted 1il connection -r.,.th. -"~1?
■ent purcbe$ea.) 'Ft.i'"119h w.1th tke · budget· ·Cople• 
or an::, 1,,roppsed contJ."aetiJ QoYertns su:e:h rental• 
o~ ar,,endment-, to f.Uttabli.llu:Hi eontr-act••, . 

9. "bJ?airs mu! Alt1Ds:tiorjJ·~;1 .~ter here . 
estimated ..Xt)Qneea for r ·epairs an<\ alterations t.o 
32rem1ses occupied by ·regularly· •stabl:L_shed ottices 
{whel"o sucll expenses· ere J!JQt included in the terms 
o-r a rental contract)-,, and_eat111~ted expenses tor 
re}'61r and al ter~tion or e(}'11Jmerit. 7urn1sh a 
description of ma3or 1t•s t;4 rep411;rs it.!!d .altera
tion■, g1T1ng estim1,.ted eosta. 



i;o.: -OSb,tE•, ~ter _h~e.:all other m1scell,ane,.. 
oua_ expeMes n.ot el.s$ere ci.r1ned or ir,.olucled. 
Under . this. eype c;t Uf'm#O inc-1:u4e. audl mi•~•l- . 
loeous. 1 tus •• insurance, personal bpn4s1 ~.m . 
eontraot .sa.n1cu (other ·,thq pay J"Oll}. on -
separate. Nhedu~e ·&1Te autti.cient det-1.1 to aho~( 
baas.a -o~ estimated need•.. . : · · 

(c) -»RHS-JRiA.t•-• Enter here ttLe e.11-tillat.ed 
cost of.. equi~nt :purchas.ea (.01111titng items ot a 
tm1t value or ts or 1-e._.. ,m.1c)l are to be t:teated
aa ·esupplies·•). J'u.11 deac:rlpt1on or the ltem• 
coaou:necl 1.- \o· l>e 1':md..sbed on Form UC.~lB, .. 
tosether n~ UT other ~tomat1on to show ~ 
baaia or. es:t1aate4 need. Th• coi,t .ot e(\Uipmmt · 
1 tau to be obta1nfld upon· a rental-p trchase 'b8s1• 
lltlou~d be incl~• 1n the total aaount retiue_a;"t~ 
~or equi,ment pmrchase••· 

(8) "Iet11 Pa~s:14 Balance"• . Inter her•. IUJT 
unencumbered amount tro,a a_preYiouJ perf.D4,.. aftila~l• 
£01.' rea~lo~•t• •• pre•i~i•lT repo~ted .Oil ,om uc:~102. 
1he cloatng._ date ot the i,eHod. rrom. llhiah tbia unen- .· · 
cumbered balanee 1• lffllf..labl• ahould be tnd1catad. I~ 
une14-cumberec:l balanc•• :trOII aore than @e :,eriod ha•• 
not been reallotted and are -thus available t~·reallot-.t 
ment,. enter ea~h SQ.ch sum sepuateq,- ident1~i~ th. · 
b.r ind1oat1ng the cloa1n, ,datea of the -~ads cQl'lceni-ed • 

. (4) "b,t Agpunt R1g~5•1 &iter here the net 
amount of grant re<iuested~e total amount o~ the bu4,,. 
get, l..eu a~ unencumbered IIGlO\mta from a ir.e¥1ous 
p.eriod ~ 1.er1o48.). • 

(b) ,. ·:,m,p H-™ 
(1) The heading ahou1.d oorreepond, with that o~ 

Form uc-101 .. 

• (2) Poai tlona ahoud be _grouped. on thi_.s form 11' 
such manner aa to show the o.rgan,1sat1onal ati-uo·tu:re 
by dep&rtments., d1rla1ons-, or other- units-, the requ1:re
ments o-r each branch (d'f1ce~ 1t asw# being set forth 
on .separate copiea ot th1-s form'" If' a.nd when~• 
are re(luasted t<'!r district ott1ces of. the f)ta.te ~plOf'
ment serv1~e ror expanse rr-operl.7 o!µlrg.eable to unem- · 
plO)"Jllent compensation:, such requirement· as to salar1ea 
and wages should be set ~orth on separate eop!ea o~· 
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--··-.r"'1t""~·- ~ .... , ..... ,,. . . .. . . . 
'koo~ • ,<, • I 

~:a.·· 
Form uc.iou:,. ·•• •·in ::the aa4e ot: ;l>Jt~eh crrtc•t; · .,·e~. 
aiatent· -.:1th aueb. or-pnizattonal group!lu.- i~•t10&) · 
poa1t1on-s •t 1e1ent1,a1 -a1la17 rat•a ·sh.QuliS be--.&l"~P~ 
toae-eu.r ·ra.th•r than llated aaparatelJ"; 1;be .nun~r- ot 
empla,ee• in '8Ch ~~••·tor~• ■ontb qt:ttt•· ·<tU:at--ter 
bein, d,a1pated. under the .oolUllba prcn"ld-.td. f:oD#i~- .· . 
tent 1'1th organisat~ pc,up!n,., rapl.·ar and .. WJ!ipQr&J!7 
:poa:1t1ona- ·,sb.ou;d_ 'bfi. ll11ted. ae-puateq-1 r~ · poa.i_tt:~ 
t!r.·s-t and tt11po~r,r po•1 t1ona last. \ !he word, •~t•,. _ . -
po:rary• -~efff.s to th•- pot-1 tion no~ to · the· ~tu• . ot. . 
the pP.-rson oocuw1ill the posi t!oQ;.)- S.larl•• .. to--r· p.ar~ 
t1fae •ployaent. shoµld be d49.1tigpatad. IIP.t~•-#. ~- -~ . i __ •. 

sepeate explen.ation attached 11.•irlg full ·4•taLle:..- . It 
~ •PlOJ"eea az,e -~ompensated at other than a-n~~thq 
rate• -4estanate tb1:,e . fM!,t follow1ng th•U· · aa1-,r,t. r-t• ' . 
. bf tl:l••· .,.bolll _ •• fol" per d:1e1111, ~ t'or WMkl,7 - .. 
lln4 •a.a.• tor -aeid_._th1.y. ~e column headed·Wllonthq 
Balaey lla te" _ 1-s eo:qc.med "1th the 1n,U.vid~l •alar, 
rate ])ft -•1,lotee .. and no:t the total ■Qnthly r.a·te tor 
all anpla,ee-. in tile_ UOIIP• · 

(~) In the ca"- ot the first budget ·or '.Bll7. St•t• 
or o~ an; ·1ikter exrana,1~ 1n ~~••nintlori .a$1 r.er•~•
tull •planat1on ah:ould acc.09ipllJ9' thS.a fOl"JI 1fl order to 
show the p.lana- ·and ba.ai:s ·of need.. · · · 

(c) tom &-M>P 
(1) 1)le heading o~ tb.e. torm ahould' be •11111la:t to 

Fo:rm. uc..101. · · · · · 

(S) Thia torm ahould ah.ow tl'l-e am.ounta- requested' 
tor equipment-purctul••• for t,h.e Otate adm1D1sti-11tive 
ott1ce With tull det.tt·1.1 a.s to 1•• desired~, . 1J.b.e it•• 
and •o~t- ~eque-s.ted for each 'br&nah o~.t1ce a~ tw 
ea~h d1str1ot ·ottl-t,e o'f .the State ~ployment. .aervice 
should' be set forth an separate copies~ tlii:a -tol'l!I:. 
!he equipmftftt items .-1th Nll d•scr1pt1on should .be 
listed .. Howeve:i-, 1n 11sU.o, ptOJ>O&~ P'U'chu,-. <1t 
equi:P.1Dent, :g:roup and enter on a ~tgle lirMt, 1tan:a ot 
exact dettcr1J)tlon~ and 1n the rroper col~ apecif7 
the number· ot untta. Furnish 81\Y supporting clat.a
sllowing bnsia _ o·r. need". 

(f) Equipmetlt 1 tems- to be cbt&11141d or ~:tng 
·obtained, upon a _:renti.l~pur.cha-se basis should ~ listed 
separately 411d sn d·~•1enated1 . ~th ~~l descr-1:rt~qn. 
but the am~unt of such rent~J..s ~qr the rert,od ~b,ould 
b~ included 1n the total. Tequested for the i)urche.se 
of equ1;-•rae.nt .ror the Stn~e edm_1n1stra_t1ve ot.rioe and 
etich branch office and employment eer:v-1ce di.stric-t 
otf'ice. Copies ?t m1 .r,rop~:z.ed :rca.ntal-·r,\tl•chase con
tracts sho~ld be turnished• ~r· in. lteu 'there~~ full 
descr1;-,t1on nr the contri.ct t,rovi~i~s. cont·em;:l&ted. 
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4) Equipment ·to be tented either on a i'ftnt-anent 
or a temp.or..,. basis sbould not.be iBeludad on Foi-m 
UC.lOll, but, as pointed out ela~re 1n theae 
1nstruot1o~1 shoul.d: 'be ae.t- torth on aeparate·sohed\1le1 
oover1ng equ1pment rentals. 

(d) :rom im-1010 
(1) It 1a neoea•ary to use. th1a~t<>rm .on17. 1n state• 

where more than one o~rtce is ~oncerned, o~ -where f!unda 
are. :req,Je,sted ~or un•plopumt compensation adt1v1t1e• 
of St• te em:ployment ott1cea, 1n whf._cb _caaea the req-\.lire-
11\·enta .ot each bnnch office and .mpl~E!Jlt s~rviee 
distr1·et ot't1ce .aa to 1t0thei- Current B:si,cmse••· ahoul4 
be aeparatel1' deatpted through the use of this rorm. 

· · (2) With· the addj,t.ion of the d&s1gnat1on or the 
p11.rtlcula:r office conce.med · th-ia heading ahmild be .. 
tilled 1n according to the lustruc~1ona r.ie-rtaining to 
J'ona uo-101. . . 

(e) .. Fqa, Jm-lQlR 

(l) · !hi·s fOl'Dl- 1• to b~ used nnly whare the State 
agency ha.s mo"' than one otf"1ce~ 9r ,.rbore funds are · 
l'eque•ted-.tor unempla,-m.ent C011pensat1on ~t1Ht1ea ot 
district ot:rice'a o~ ~e St&te employme~~ s1arn.ee.-

. (2) ~e head:ln! '"4 th1-a torm should bl! pPe},ared 
"to oorr•s1,ond w1 th Form OC-101 to~- the aam.e · ~r1od. . .. 

(a) Branch ot-1"1c•• and employment· service d~st:rict 
otf'i-ces shoulc;l btl· listed aepa*ately and a~phabetieall7 
1n tbe first· column, · and e .r~ap.1 tulttt1on ot estirzm ted 
requil'mlents for each branch ottiee and eD!'lo,11ent 
aervi.ae district ottice should be set ~ortb under· the 
three main. catecoriea of ttpersonal c~rv1ces•·t "Other· 
CUrrent Expenses·•, and Equipm~nt•. ·The to-ta tor the 
:State admtni•strt.tive ott1ee. each branch ott1c" ~Ad 
each emplOJ1Dent aervic:e .district .o.ttiee should be 
itas~rted in .. the ~lw:m haa(led •total.-• 
Ct) Fom l&-lPl.J!I 

(1) 'l'his torm 1a to be used only ,:y'hen the budget 
uioludes tund.s for un.,plo,-n.tent comrflnsat.1on act1Tit1e• 
or &tate employment otfica,. · 

(2) !he headi~ of' the toi-m sh(\uld be .similar to 
that or Form uc-101 .• 
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(8) flle auo~ta sllo'ffl 1n th• t11'at'- c~l\11111 . to be 
requt'i'ed tr• the .-Soe1~.l ·Secu;riey Board Will be ·• · 
awmnar, _ot the requirements of· the d1stl"1ct oft-tees 
~ th•. State aap·lo:,1ient · aertice; the 1nd1Y1~ua; 

.:·"Nquir8Jl.-it• ot Which . .-01110· ~ set t~ oa. l'o-. 
U~101A1 · .lfC-lOlB, tfC•JOlC,. and UC-1011).,_ a• spec1t1..
pr.n1oualy. '.ft.1.• nounts · -set tOl!'th on .I"~ tJC-;l.0118 
will ·be 1ncl.u4et'l 1n1 not $.\di t1onal to, the aiaounts 
sho1'Jl on 7oi,a UC-10.J.. to be required bi' th• State 
miemplonrent aomrensatton at"'1CJ'.,;. 

Cc) r_:t•fa,!fi,~ st•~,i .@am21 .. a -• a-ioM 

(i) ·•ennu. nu.vt• are requested tor bnn~h otrteea .or 
ror •P10Jmetlt semce 41atrtet otrtc•, ,o that •~ra-te 
r,porta tor the dl~teron• c~ricea qe· made ob F01•z1-1i tJO-l0U 
and UC-101B, a ·a\lllUlT totalling th~ _requu-ement• ot tbe 
atate . as • Wliole ahoul• b• ·••t f'OJ'th on Fons UC-lOlA and 
tJC-lOlB. Wl\1111 these- to11i• are •e4 "f'or; ~• :U,,ose the 
headina •state au,nmc.r,• -.~ld be tt~ .iz.l at -the · top~ 
In eett1n1 forth ~is. State sWlliaary or r~r-aontiel requ1re=~t, on Ford .U~l.01.. 1d~_tt~l posi t1ort• at 14-.ntt•l · 
•alary rates e.hould.. be grouped ·at.id en.terGd on :u. au.ale · 
· line, 1r1 thou t J'eg•l'd tor or&• nizc. tiOUP. l group.ting~ s1ntl1tr"l)' ~ 
~ ~reparing th• Sta~e aummary -ot ~uipmont .~equirem.ent, 
on Pona tlC-1.0U# identical e41uipaent 1.tems _shol;ll.d be .aroQpe4 
and enter.ed on· a atnglfJ line 1t1th0t1t repl'd tc, tho ·ott1oee · 
ro-r 1fh1ch such equ1pm~n't 1a 1nt-ed. 

c. 9Etifica3iiop Reau1£td tai.· PmJt1 un;·ez .!J.·tl.t al 
1.. 'l'be board must be 1ntorm.e4 .at 1all times thrMJ.gh proper 

oert1t1cat1on aa to the µerson or pe~·•ons wtb.orized tn crit11.y 
to 1nto.rmatian or document• turniahed tn the Boari. Such certJ. .. 
tJ.eatton of ot.r1c1al status need .not be rnne1rec1·as long. as the 
ata~u·s. ()f a per1J011 so certified r•~• ut>.chabled •. It such 
~uthority pasaes to-a J:leW i~uasbent, a nn oert1f1cat• of au~ority 
.ilua.t be aubai1tted to Talidate the 1ie1r aigN:.t.ure. f.ach .auci. c,~t
t-1-fi·~a.te ,:,t "tr1c1al •tatua must be •J.1ned by the ot'f.1·c-1al propel'l,y. 
autborir.ed to uk• aucb .. oert1t1catioii. -.the se·a1· of' the s.e.cretar, 
ot St&te will be surt"1o1ent evidence· ot h14 0-\'ffl r.rua11!'1c.at1on.. 
All such certificates ·or ott1<t.1al a.tatue 11ust be .aubmitted tn ·-
tr1pl1ca te.. · 
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--:i • . e. Certain cert!.tica tes and ot.t-ier documents mu:st lie 

aui.ttted to·the Soe.lal Security Board by'the State uneinpl~
caent oo-.pensation agency cµrrent]¥ or at aihe:r t1111es as sp~Jf'1e4 
bel01t la order to enable thCt Bo,-rd· to cer~r, a 1rmt or tuzlds 
~or a<!Jl1n1$tl-At1on under r1t1e J:£1, ae toll°"81 

(a) At: the t11le or submitt1-ng·the tirst_budiet, and 
thereatter at &ff1' time -..heni a ~henge in .the payee, ia 
autbor12ed:. aubm!t af.x co.pie~ ot • cert1t1cQte by the 
Atto.rnet Genera·l or Qther proper· legal authority ot the 
State• designating the pqee (the nff1ce. not the 1.tlc~ 
bent) to whCl!I p-,,aen.t of' timds grant•d is ~o be made,. 
·cttina statutory authority"« 

(b) Su.ml t monthly at tbe t1me f.ndica ted b.r. ttie·' 
mstructions thereon,· tbYee copies of Pom t1C-T-1W>1·, 
reportins·upon the number ot •r.lq,M"a.aftd employee• 
who are oov•Nd by the State unaapl07ment camreil#tiois 
law. · · 

(e) !he tollowiq oert1tioatea b.v the St&te·un•pla.,~ 
ment compensation agena,11 ~ itsdwt authonved repre
sentative. must be turtdished 1n t.r1pl1oato l"ith ee;Ch 
bu.els et and reaues·t tor turul•. In tf~e case of the :r1r.a't 
req'1aat ~orf'.t,mds, such cw.'t;tfiottes shall be .10 wo:,:-ded 
as tQ cover the period hom the etreot1ve elate o~ tbe 
law (citing- date) to the datl or im.cb oert1t1cation; 1n 
~sequent ca~as,. suet\ c•rt1t1oates shall be •o mJ'ded . 
as to 1!o'V'e:r the petiod- t'r.m ·the last such ee:rtiticat-1011 
(c1Un,g date) to the .date ~ ·current aert1ncat1on. Th• 
mbjeet.matter of two or mc,re eucll C-el'ttn.cates may be 
caab1ned 1n a stn,le certificate. 

(1) Certlf't•te •toting ei tber (A) that ~ 
dec1e1ou or order-e.haJ• b~n rendered or iasued bJ' 
an, court or the State ·or:•by. aey Federt1l court~
atru1_, interpreting, 1nvo1vtng, or p_aastng·upQJl 
the 1/'.&1141 ey ot ai;r prQVision ot . the State unem}'-loy• 
ment eompensatton 1a,;,. or any ntl$ or ,-egi.ilu~ion_ 1n 
e.t1'eet thereunder; or (BJ that· only i;uoh dec.is1c:ma 
md orders as are 1dentit1ed. ond 11.sted therein 
have been rendered or is·sued. 



- (.2) Certificate •tating. e1 ther (.A) that DO 
opintcms !lave be$1 rendered b.Y the Attorney- General 
relating to questions of law involved 111 the· a611n1e
t:rat1on ot the State unemplOJ'llent OOIIJ)ell.8ation law 
or ~tf.lJ-Pl'eting or can.struing ~ prov1a1on o~ •u• 
law or an:, rule or· replatim 1eaued tJu~reunderJ or 
(B) that qnly. auoh -lt~riie.r Generh-11s opinions•• 
ue 14ent1t1ed and ~1~ted ~ere1n have been·r~ered• · 

· (8) Certitl~t• atat1n, either- (A)· that lt has 
ad.opted .no rul•a and l"9',ul&tions- and: baa net tho• 
resc.tlld-ed ~r eliaDCed any ex1at1nt rules •nd regula
tions; or \'B) t!lat. ~Y ·:such :rulea and J'9iUlat10111 
and JIOdU'1cat1on or r,ae!Qdn ot exis:ting rules. ;;A 
i-ea_ul.atioae.aa are '14ent11'1ed and listed therein 
have bMoae ett.,t1ve. 

. . (4) Cert1t1oate ••tin,. el ther (.A) th•-t · the 
Sta.t~ WleaploJ'aent C011r,enn,t1on l•w has ~t betm. 
amended or changed. by act ot the 1.egialatur•I or 

· (B) that only anch amendmenu b.S .• ,.. identf.r- .ed and 
Uated ·therein· bav.• been enac~ed. 

(IS) Cttt111oata atatiq e1 tber (A) that ~ t hi.la 
adopted r&0 seneral 1nterpr•tr,.t10D8' and ha• ne1 thd 
renlnded not ·pllaraced 81V' existing 1ner-al interp .. e,. 
·t&tlons.J or (B) that onl7 sueb genet1al 1ntei,,retation• 
and Jl10d1ftcat1on or .rescinder ot existing general 
2.nterpretatlons •s are identtfied and 11fJted tht:n"ein 
have been i•aued,. 

3. The State uri•p.l01'JDent comp ... tion a1.nc., ashlill 1'urn1ah. 
to t't;le·soc1a1 S.Curtty Board,· CltZT$1tly .as .1asu..S, t11,ee copiea 
ot all de_a!s1on• ~ ord~r•, Attorney General' a op1n1oru,. amend
ments, rules and regulations, general 1nterrretat1ona and cod1t1-
cat1on or tener&l 1ntnrpr.etat1ons~ properl.7 certified to be true 
and complete. eop1••·• To Withhold tbea until a rt1tciueat 'tor .fund• 
ism~• may delay nct1qn wlth reSJ)eat tcf the li"'PI'• · 

,. '.lhenever the State ·uneapl07]1ent -c·oarensation ·ag·enc,
contemplates tho 1ewance ot rule■., regulation«! etc., oopte• ·ot 
all such tentative material shall-De submitted n ti--1piJ.1cata ·to 
. the Soctal Securi ey- Board ~or 1-i• co,.nstder~t.1~ p:r1or to .becoming 
ettectiv•! so ~t no rule. regulation" etc •. ,- will be ado.,..ted or 
issued. wh ch 1'111 sq atteot the status ·'of the law a• to. ;1re"V"ent· 
e-er't1f'.1cat1on unde~ Title III or Tit:i,e IX v.'ben a request '£or 
..tunds is next made. 
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D. it. !":~roara"&a~'&H.e~..fflfl.:' 0 /.JU#~-.§j;at;a:1.smumTreunut1qn .m,. •. 
l.fllase 1.ns~ct~~s ~'ff.I apJ'lica~ion solely' to exi>.ridiiure . · 

or Federal. funds- granted under n ·tl.e III :a~ th• Social Sec:uri t.Y ~t 
ror. the adm1n1.strat1on o~ ap-pr.oy_ed State ,_.-,plo,,nent corapena.atton . 
1aws·. Statements and re.port• will not include &xponditUl'e of 
(al ·funds allotted under the tragner-Peyaer /,ct, qr (b) State •nd 
loeal ftmds .and contri'QltiOD.5 ~or the State •nlo,-ment a~~oe ~•pt 
When reporting that lnto.matiari as J-equirGd 011 Fora UC-lOSBS~- . 

2.1· 8.ix copies or exp•ndi ture r_epnrta &re to be prepared·. on. 
Por11 U~lO&j toiet.hel" witli ·P.onaa UC-l02A -1'Jld UC-1028,- am other 
supr,ortinc ,e.hedules neceasary to ahow ctetH11• ot expm;xt1tu•••~ 

~. lt or when branch ott1ee• of the State unemrlOJ'l!lent com-. 
._p,enaation agency ar•· -e~tablitlhed a •epa.rate aat- of· 1t•1zal · . 
achedula:e ·o:r expendi.tu~• is to ~ su'bl!.tted. for each such branch 
ot"tioe ( suprorttn, the SUDQln~ S~tement, ~ tJC-108.)' oa .. Po.rma . 
UC-lot.. 11c-102B.. and uc.;1-02e.t together w1 t.h a summa17 ot. breneh 
ott~ce e.zptmditu~a on l"an·uc ... 10~~- -

4 • . It .and when the d1atr,t.ctt o1"f'.S.ce• or tl1e 8.tat.e. 8Plplay~ · 
•ent service pel'ff':rm tunct~.- tor wh.ich the 8X'Penae is f·?'Qt:'er~ 
oharjeable to ~~ State unemplo,ment com,~ti~ ac~ -~ to:· 
cov~r Wblch funds- llc:re gninted ~•r. 1r~·t1-e I~J., a. ••p~a;te. _set or 
1 tmd·zed schedule• ahon/ld be prepared~ tor ·ea-en aueh d1.sti-iet -~f"ice, 
shpw1ng the 81lounts ~ such proparl.y- oh~rpable expeJ).Se,,. ~d r• · 
·uc.111:ious ahauld· al.so b., prepa.Nd and .. su1:ra1 tted to show tlie total · 
up·ond1 turea dt M1Ch <d'tio•• oharg•ble to tunda pal!-ted uncle 

· !l'1t1• I'II. , 

· · · ·. $. !he tol1~q · ~struct1cms shc,uld be· . oomt,1-i~d w-j:'th 1n· 
tile prepan.tion or 1"or.ma-and· ~pportinc. aohedul•• aprlt•~bl.e .to 
reports of exri'endi tureat · . ' 

(a) lPlil-···19.1 
(l) '!he heeding should oone•pond ..-1th the h-4-

ing on Form ue-101.,. previously su~ttecl ro~ the cor-
respondins period. . · · · · 

{2) 11l!HJOI Ayidla~l,e• 

(A) "PD,ngumb,rgd balance re-p.Uotted rrnm 
periq_d '7nd1ng · • • Enter here .arq 
amount · re-allotted d11r1111 the ,~a.riocJ concerned, 
to.ruse in addition to the amount P"~nted.far the 
period. 

, _ 
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· .(B) •~ Rll£1nC ParimP.t Ent•r .l\ere · .th.a 
amount..ot a grant'4 by the Social tJeeuritJ' 
~ard tor us_e: during_ -~e period coi,cerne4. 

(8) ~-'Q,aUJiP,fta" <•~~ --~- 111.-sa_ -~~· 
gat1-o,;ua ~ or en~boNd a9a1nat the 1\m4t . 
irauted bJ' ·the Social Secutity Board tor th•-F•r1o41 
·11hetber or 110t actual . paJ'llent has , been -.de. J 

:(.A) ti_pend1t.ure• should be sumtl~lt-1 and 
set torth· OD J'ona UC-1013 1n f;he -•~ mann•r •• 
speeit'ie4 here1,n to'lf bu•t• in· -~ case or· 1.o~ 
OC-101. Copiel- of nurcha.se· or rental· co~trac:ta · 
ape·ed upon purauant 'to •Ciw:rov-1 budgets ahou.ld, 
be attaehed• Unot preYiousl.7 sutll1tte4. · 

(4) ·"M3v••" , Inter here m'lJ aao~ts "°· t,e 
aubvacted trofl or . ed to th~ total expen41 tme.·• 
due to ne.cesP.r,- adjustment•· tn. rrev1o.u• · .exl,,endi•M 
reports.. Blplaln aucb adju$tm$1ta tally in a aeparate 
memoraQClua. · 

(5) ·1'Qn,nptpp)ere4 Ba1yea H ClQII· g. Petint••· . 
Ind1c~te here the·· amount ot funds. on hand ·which. ·at •th• 
c-loee o.t.·· the _period' concem.ed. we" not '11,eur.tl'b.eNil am . 
1thich are thus available tor re-all,~~t'. b,r th~ ~•~-• 

. ' 

(b) ram• &1Q2A,, .m-lJlm!, JS-lOJG, »8,.• ·• llr:1Qgr, . . . ' . . . . . . . 

(1)- !bese :rorma ebould be used t<' aet ·torth the 
details conc:ern.inr· expenditure•, in the s~-ue ~e~ as 
ia p~escrihed 1n·the' c8"ot Pcmoa -uc-1ou, UC-\OU 
IJC-1=01C• ~O--l01D, and· tJC-lOUS. I11st~1ctlcn.- herein 
lfluCh l"reeor1b• the met.hod of · prepan ,1on ot such ·bu4-
1~- tona• a,ad the- deta.1l·ed data t9 ~ · f-,;.1J'Jrl,Shed the~ri tb, 
on:aupport1Dg s.'e~edulet ~bo1.11d •l.30 be .tolla.,ed 1n the 
oase ot ~~ture report.$·.·. llohYer~ o it is· generi,~ly 
poaaibl, to subla1t more_ deta11.ed end ac.cui-ate data _in · . . 
·the ca~-e -o~· a;pend1 tm-a reporta than 1n ~e case ot 
budget estimates-:, full and exact rap"!rt-8' ot_ e$J)_enditmaea 
are to be sulmd~tf:d. For ~ar,le·· 1n reporting expendi
tures- ror. salaries, the 1nd1viduala concerned sno11ld 
be listed. by- name1 - rather then au~rely gr~up1ng :rel•ted 
-r,os.1 tion• a~ ia done oc 'blll4get Form ue-iou;. 


